
 

 
April 10, 2020 

 
 

Dear Parents and Guardians, 
 
While my heart weighs heavy on the way that our time at Oakwood has ended for the reminder 
of the 19/20 school year along with all of the special events that staff and students look forward 
to all year, I find myself proud to be a Raider.  I am so very proud of the resilience and 
determination of our Oakwood Staff to stay connected to students and families; from virtual 
class lunch meetings, to bedtime stories, to PPS Spirit Week, pictures and messages of good 
will, and the list goes on.  Proud of our staff to keep on teaching no matter what!  Proud of the 
creativity and ingenuity I have seen from our kids .  Proud of our food service teams for their 
dedication and teamwork to feed our community.  Proud of our parents for taking on the task of 
teaching their kids from home and braving the new situation we find ourselves in as parents. 
This is not an easy task, but together, supporting one another, we can get through this. We may 
not be together in the building as our Oakwood family, but we can be together virtually.   I’m 
proud to be part of such a wonderful school, district, and community! 
 
There are still many unanswered questions and plans to be made, however I will share with you 
what I do know and will continue to update our families as soon as I have more information.  
 
3rd Quarter 
When the closure started, we were a week away from the end of the 3rd quarter. Due to the 
current situation we have decided to complete 3rd quarter report cards following our standard 
routine and the data that has been collected up to that point. All 3rd quarter report cards will be 
mailed home the week of April 13th. If you have any questions please contact your student’s 
teacher directly.  
 
Kindergarten Round Up 
Kindergarten Round Up was originally scheduled for April 23rd and 24th. At this point our team 
will be rescheduling Round Up for a later date this summer.  Communication about Round Up 
dates and screening appointments will be sent out to parents who have already registered. 
Please look for more information to come on future Round Up dates.  
 
Field Trips & Reimbursements 
All Portland Public Schools field trips have been cancelled. Money that was collected for our 
Kindergarten and 1st grade field trips will be reimbursed to those families. Please be on the 
lookout for a mailed check in the next 2-3 weeks. If there are any concerns about the 

 



 

reimbursed amount once you receive the check please contact efindlay@portlandk12.org or 
rreynolds@portlandk12.org 
 
Medications 
The office staff will be in contact with individual families to schedule a time to pick up any 
medications your child may have at school.   
 
Library Books 
If your student has any  library books at home please drop them off at Oakwood Elementary 
School with a note in it with your child’s name and teacher.  There will be a dropbox located 
outside of the main office of  Oakwood where these items can be dropped off to.  
 
Summer Adventure Camp 
As we receive information and guidance from the Department of Licensing and Regulatory 
Affairs and the State of Michigan, we will update our Summer Adventure Camp plans if needed 
and communicate with those families that have registered. 
 
Distance Learning 
Due to Governor Whitmer’s Executive Order that states that all schools are closed for the 
remainder of the school year, Portland Public Schools has created a Distance Learning Plan for 
all students. Oakwood’s instructional staff  has spent countless hours working as a team 
creating a plan that will support all students DK though 2nd grade. Please read through the 
following items for more details about what you can expect from your child’s teacher and grade 
level team in the coming weeks.   
 

● The goal of distance learning is to continue to provide educational and social emotional 
opportunities for Oakwood students even while students are unable to attend traditional 
classes in the school setting.  

 
● Distance Learning will begin on Monday, April 13, 2020 and end on Friday, June 5, 2020. 

 
● For Distance Learning, Google Classroom will be our primary platform for delivering 

content, instruction and assignments. If you do not have access to Google Classroom a 
paper/pencil packet will be provided for your child. 

○ Google Classroom can be accessed through the following link: 
https://classroom.google.com/ 

○ View the following link to learn how to log in 
https://drive.google.com/file/d/1pQf3zTEAkUOZJUOZlZQtFO2ykftPWlyV/view?usp=sh
aring  

 
● All Oakwood instructional staff will hold office hours on a weekly basis. Information can be 

found on the school’s website on the main page about office hours (see detailed instructions 
below). Office Hours will also be posted on the two week Distance Learning Plan.  
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● Distance Learning plans will be sent to parents every two weeks. They will be set up for each 
grade level. Your student only needs to view their grade level’s 2 week plan. Here is the 
breakdown of the weeks - 

○ Week #1 - April 13th - 17th / Week #2 - April 20th - 24th 
○ Week #3 - April 27th - May 1st / Week #4 - May 4th - May 8th 
○ Week #5 - May 11th - May 15th / Week #6 - May 18th - May 22nd 
○ Week #7 - May 25th - May 29th / Week #8 - June 1st - June 5th 

 
● All 2 week Distance Learning plans will be posted by Monday of the start of the two week 

period (April 13, April 27, May 11 and May 25). To find the plans please follow the steps below  
1. Go to www.portlandk12.org 
2. Click on Oakwood Elementary  School (near the middle of the page) 
3. Under “News and Announcements”, you will see “Distance Learning” 
4. Click on the grade level.  This will take you to the 2 week plan.  
5. Weekly assignments can also be found under  your child’s Google Classroom  

         account.  
 

● If your student does not have access to the internet at home there will be paper packets 
available.  

 
● Your child’s classroom teacher will discuss with you the variety of different ways that your 

child’s work (virtual and paper/pencil) can be submitted. Our goal is to minimize the amount 
of paper that comes back to school as much as possible for health reasons.   

 
Special Education 
Special Education ancillary services (occupational therapy, physical therapy, speech therapy, 
social work, hearing and visually impaired consultants) are provided through the Ionia 
Intermediate School District.  These services will be accessible to Portland students and staff 
once the ISD has approved a plan for distance learning, which will be no later than April 28, 
2020.  
 
We know that all of this is uncharted territory for families, and we recognize that at times this 
can seem overwhelming. Many of us are parents, and we understand how this unexpected event 
has impacted families. Please understand that through all of this we will be there for you and 
your child. If you are struggling with how to implement distance learning with your child please 
don’t hesitate to reach out to your child’s teacher and other school staff. We are in this 
together, and I’m confident that as a team we can accomplish anything. 
 
 
Take care, 
 
Elizabeth Findlay, Principal 
Oakwood Elementary School 
500 Oak St. 
Portland, MI 48875 
(517)647-2991 
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